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There are two ways to send direct deposit statements to employees from Sage 300
Construction (fka Sage Timberline Office) using PrintBoss.

1. Add the e-mail address to the Address field in Timberline
2. Use the PrintBoss Payee List

Add the e-mail address to the Address field in Timberline

One way to e-mail direct deposit statements to employees from Sage 300 Timberline
Construction is to place the employee’s e-mail address in the second line of the Address
on the Employee Setup screen.

& Employee Setup

Emplu}leeﬁ?l [ ame j{E] Rl = Ejl
General ] Entry In'fu:u1 izc Infu:u] Yearly Tu:utals1 Cuarterly Tntalsi kaonthly Tatalz | Custom Fieldsi
Title {bdr. v Semvice Management Emplopes
Oooupation Q
~[Aender et
Country ]LIS :J i+ Male

i Female
Addrezz |4550 ME 45th Ave =
BOlzant@aal. cam

City 5t ZIP {Paortland ]EIH 97220 Skill LeveIiJDurneyman vi

Foreign 5t/Fostal |

Bith date| 6-25-1967
Telephone {[503)234-6213
Soc zec numiber Ethric group 1 Caucazian _T_j
Fay group {FIELD
Clnze J List. .. I Eondtions I Ereviu:uusJ ﬂe:-ct] gttachments...l Qelete] Fretil i Help I

The following script must then be added to the RunTime section of the PrintBoss payroll
form:

#Assign 'EmailTo', +-{PayeeAds2}+
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Also, the script for {PayeeAds2} in the Footer section of the PrintBoss payroll form must
be changed to the following:

Payee Name and Address

#Text 1.0, 9.6, 'Arial/11', --{DocRecip}+

#Text {LastLineX}, {LastLineY+.16}, 'Arial/11', +{PayeeAds1}+
#['Inu, @, {PayeeAds2}]Text {LastLineX}, {LastLineY+.163}, 'Arial/11’,
+{PayeeAds2}+

#Text {LastLineX}, {LastLineY+.16}, 'Arial/11', +{PayeeAds3}+
#Text {LastLineX}, {LastLineY+.163}, 'Arial/11', =-{PayeeAds4}+

One consequence of placing an e-mail address in the Sage 300 Employee Setup Address
is that when printing other items, such as labels, using the information on the Employee
Setup Address, the employee e-mail address will also print. If this could be an issue
consider using the PrintBoss Payee List instead.

PrintBoss Payee List

Another way to process e-mailing payroll direct deposit statements to employees is by
using the PrintBoss Payee List. The PrintBoss Payee List is comprised of the employee’s
name (Payee), and optional identifier for duplicate names (Payee ID) and the
employee’s e-mail address (Payee Email Address). This list is used during the
processing of the payroll statements to match the Employee with the correct e-mail
address.

Please see the following documents for instructions on how to create a PrintBoss Payee
List and process the file:
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